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Careers Information, Education and Guidance Policy 

The DfE “Careers guidance and access for education and training providers” guidance 
(updated May 2025) sets out a long-term plan to build a world class careers system aimed at 
helping young people and adults choose the career that is right for them. 

The careers strategy sets out that every school and academy providing secondary education 
should use the Gatsby Charitable Foundation’s benchmarks to develop and improve their 
careers provision.  The benchmarks are: 

1. A stable careers programme 
2. Learning from careers and labour market information 
3. Addressing the needs of each young person 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

Full details of the above can be found in the “Careers guidance and access for education and 
training providers” guidance. 

Effective careers education, information, advice and guidance (CEIAG) contributes to raising 
aspirations, improving motivation and overcoming barriers to success, therefore preparing 
pupils for the next stage of their education or training and beyond. 

Our expectations are high, including for our most vulnerable and those with special 
educational needs and disabilities, so that every pupil is challenged appropriately and acquires 
the knowledge, skills and attitudes for lifelong learning that employers’ value. This will help 
every young person to realise their potential and enhance their employability. Oakgrove 
School is committed to providing pupils with exceptional support and guidance throughout 
their time at school. Pupils have access to careers information, advice and guidance from the 
time they start at Oakgrove School in Year 7 through to Year 13 and beyond through a range 
of opportunities including access to the online Careers platform Unifrog. 
 
The Careers Programme 

Oakgrove School is committed to providing pupils with a planned and progressive programme 
of careers education, information, advice and guidance that will increase their knowledge and 
understanding of the world of work and the qualification pathways suitable for their individual 
needs.  

The broad aims of the programme are for our pupils to:  

● Understand their options at key transition points  
● Learn about careers and the world of work 
● Develop their career, employability and enterprise skills 

This programme is delivered through: 

● PSHE lessons 
● Assemblies 
● Interactions with employers/employees 
● Interactions with education providers 
● Work experience  

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers#benchmark-2-learning-from-career-and-labour-market-information
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers#benchmark-2-learning-from-career-and-labour-market-information
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● Guidance meetings 
 

The careers lesson objectives can be found in the PSHE overviews on the school website. 

Learner entitlement: 

By the end of Key Stage 3 pupils will: 

● have an understanding of post-16 options and used this to make informed decisions 
about Key Stage 4 subjects 

● be familiar with the unifrog platform and have logged skills/activities to begin to build a 
personal profile 

● met a variety of employers/employees, learning about the world of work and 
developing communication skills 

● be aware of skills and careers that link to the wider curriculum 
● have engaged in enterprise activities, developing their employability skills 
● have interacted with at least two local providers, learning about the opportunities 

they offer 
 
By the end of Key Stage 4 pupils will: 
 

● be confident in their understanding of post-16 options and used this to make informed 
decisions about their next steps 

● have continued to use the unifrog platform, including to prepare for work 
experience and to research post-16 and post-18 options 

● have had further opportunities to meet a variety of employers/employees, learning 
about the world of work and further developing communication skills 

● have an understanding of skills and careers that link to the wider curriculum 
● have completed at least five days work experience 
● have attended a careers guidance meeting, with a qualified careers advisor who 

will offer independent and impartial advice 
● have interacted with at least two further local providers, learning about the 

opportunities they offer 
 
By the end of Key Stage 5 pupils will: 
 

● be confident in their understanding of post-18 options and used this to make informed 
decisions about their next steps 

● have continued to use the unifrog platform, including to prepare for work 
experience and to research post-18 options 

● have been supported through the UCAS application process and/or applications 
to school leaver, Higher/Degree apprenticeships or employment opportunities  

● have had further opportunities to meet a variety of employers/employees (including 
alumni), learning about the world of work and developing networking skills 

● have an understanding of skills and careers that link to the subjects they are studying  
● have had the opportunity to complete further work experience 
● have attended a careers guidance meeting, with a qualified careers advisor who 

will offer independent and impartial advice 
● have interacted with at least two further providers, learning about the 

opportunities they offer 
  
All pupils have access to careers resources, including the unifrog platform and a dedicated 
careers email address. 
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Advice and Guidance: 

All secondary pupils have access to an appropriately qualified Level 6 career advisor, 
registered with the Career Development Institute’s register of professionals.  

All pupils will have a guidance meeting in Year 11 and 12 but can request a meeting at any 
point. Pupils with additional needs will have a one to one guidance meeting annually from Year 
8. Following a meeting, an action plan is shared with pupils and their parents/carers. 

 
Staff development:  

Staff training is delivered through Year Team meetings and the PLD programme, as 
appropriate. 

The careers team’s development needs are identified through appraisals and appropriate 
training booked as required. 

 
Roles and staffing: 

Oakgrove School has appointed a member of the Senior Leadership Team as the Careers 
Leader. The Careers Leader has responsibility for coordinating the careers provision at 
Oakgrove, supported by the Careers Team, SLT and teaching staff.  The Careers Leader and 
staff completing guidance meetings are appropriately qualified. 

All teaching staff contribute to careers education through their roles as tutors and subject 
teachers. Tutors have an important role to play in signposting pupils to where they can get 
further information, advice and guidance.  

Destinations data: 

Pupil destination data is collected annually and made available to all on the school website 
as well as being reported to the local authority.  

Working with stakeholders: 

Parents and carers are encouraged to support their child with their career development and 
we welcome parental involvement. Careers features in the half termly school newsletter and 
the careers team attends relevant parent information events and are available to 
parents/carers via email throughout the year.  

Parents/carers receive a copy of their child’s Careers action plan.  

Oakgrove School works with the local Careers Hub, our Industry Partner and Careers link 
governor to regularly review and update our provision. We also have links with local 
workplaces, colleges, universities and apprenticeship providers, as well as alumni; all are 
utilised to provide pupils with up to date and relevant information. 

Monitoring provision: 

The Careers Leader is responsible for the monitoring, review and evaluation of the 
programme. Pupils and staff will be consulted on the impact and delivery of the CEIAG 
programme. The programme will continue to be evaluated formally and informally by 
discussion with key stakeholders, including teachers delivering the programme, pupils, and 
parents. This will include:  
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● use of the Compass tool reviewing our provision against the Gatsby Benchmarks  
● pupil, staff and parent/carer careers surveys and focus groups 
● completion of evaluation forms by pupils at the end of careers activities  

 

  
 

 

 

 

 

 


