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OAKGROVE SCHOOL

Oakgrove Primary School Nursery

For children aged 3-4 years

Terms and Conditions

Session Times

e Morning Session (15 hours a week) 8.30am - 11.30am
e Afternoon Session (15 hours a week) 12.30pm - 3.30pm
o All Day Session (30 hours a week) 8.30am — 2.30pm

Parents of children attending either all-day sessions or PM sessions can extend their child’s session by an
hour from 2.30pm to 3.30pm. The extra daily hour of childcare can be purchased at an additional cost of
£25 per week.

If you want to pay for additional sessions, either AM sessions or PM sessions, the cost is £75 a week.

It is expected that children attend their session 5 days a week.

Cost

£5.00 per hour in excess of the universal 15-hour Government grant. (To be reviewed annually)

Food

Fruit and drink will be offered to all children unless specific request is made by the family not to (E.G. food
allergies).

Lunch is generally not provided as part of the flexible or extended offer. Children staying over lunchtime
are asked to bring in a packed lunch.

Uniform

All children are expected to arrive for nursery smartly dressed in the correct uniform. It is important that
the children are warm and comfortable in their clothing and that they are able to manage their clothing
when they go to the toilet.

e Navy Blue sweatshirt with or without Oakgrove Primary School logo*
e  White polo shirt with or without Oakgrove Primary School logo*

e Plain dark (black, grey or navy) comfortable bottoms — e.g. leggings, tracksuit bottoms.

Children should also bring in a named water bottle.



*Logo items can only be purchased from Maisies as they are the named outfitters for Oakgrove School. You
can order uniform direct from their website: www.maisies-superstore.co.uk

Applications and Allocations

The application window runs from November to early March (please check website for exact dates) for
applications for the forthcoming September. Allocations are usually made before the Easter break.

Once places are allocated any requests to change allocated hours must be emailed to the Admissions team
at admissions@ket.education. Please be aware changes may not always be possible.

Those families that are eligible for the extended 30hrs via the government scheme are responsible for re-
validating their eligibility code.

Spaces are allocated up to a capacity of 39 in a session using Oakgrove Primary School’s Oversubscription
Criteria which can be found in Oakgrove Primary School’s admission policy.

Fee Payments

Charges are payable in advance either at the start of each week, month or each half term. No payments are
required for children attending on a Standard Offer of 15 hours per week or in receipt of a 30 hour

code.

Families can pay with Childcare vouchers using the school OFSTED registration number of 136454,

Absence will be charged irrespective of reason as you are paying for your child’s allocated place within the
Nursery.

All payments must be made in advance, failure to do so will result in their child’s hours in excess of the
universal 15 hour or governments funded 30 hours offer being withdrawn.

Enquiries and Bookings
Admissions Team: 01908 533720

Email: admissions@ket.education
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OAKGROVE SCHOOL

Detailed Terms & Conditions

ADMISSIONS TERMS:

1. Oakgrove Primary School Nursery is open to all children from the September after their third birthday.

2. We will use Oakgrove Primary School’s Oversubscription criteria found in the Schools admission policy to
rank the waiting list.

3. Registration at Oakgrove Primary School’s Nursery does not provide automatic inclusion in the Reception
class intake for the following academic year and parents must still make an application to the Local
Authority in accordance with their guidance.

4. All staff caring for children registered at Oakgrove Primary School Nursery and their families will abide by
the policies and expectations which govern Oakgrove School. This includes, but is not limited to,
Safeguarding, Child Protection, Single Equality and SENDS Inclusion.

5. All children registered for Oakgrove Primary School Nursery and their families must abide by the policies
and expectations which govern Oakgrove School.

6. The governors at Oakgrove School reserve the right to withdraw extended registration contracts where
the conduct of a child demonstrates repeated breaches of the behaviour policy and they pose a health and
safety risk to themselves or anyone in the school building.

7. Unless it is requested, agreed or optional as part of an activity, children must not bring toys, games, or
valuable items onto the site. We will not accept responsibility for any such items.

8. All information given to staff will remain confidential.

9. It is the responsibility of the family to notify the school of any alterations to contact details or pupil
information.

10. Itis the responsibility of parent/carer to ensure that their child has completed their four week notice
period with any ‘previous’ provider before starting at Oakgrove Nursery. If your child is still in their notice
period with a ‘previous’ provider, the parent/carer must pay for their child’s place until funding is
transferred to Oakgrove Nursery.

BOOKINGS, PAYMENTS and WITHDRAWAL NOTICE PERIODS:

1. Applications must be made in advance using the application form which can be found on the school’s
website.

2. Registration can only begin once we’ve received a signed parental contract and signed T’s and C’s.

3. In the event that you would like to withdraw your child from Oakgrove Primary School Nursery
permanently, parents/guardians need to provide 4 weeks’ notice in writing to
admissions@ket.education. Fees are still payable in the event of any failure to comply with these
requirements. Failure to provide 4 weeks written notice may affect funding being moved to a new
provider.

4. Accounts for hours in excess of the standard 15 hours covered by a government voucher are settled in
advance on a weekly, monthly or half termly basis.

5. Payment not received, will result in the child’s registration for hours beyond the standard 15 hour offer
or government funded 30 hours being withdrawn.

6. Childcare Voucher Scheme payments can be established with providers using our OFSTED number
(136454).
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ABSENCES:

1. All absences must be reported to the school office by the parent from the first session of absence, or in
advance in the case of term time leave.

2. Unexplained absence of a child on an extended offer which extends beyond the time paid for will result
in further communication with the child’s parents and additional hours potentially being withdrawn.

3. There are no refunds or credits given due to absences unless it is the result of an unavoidable and
unscheduled school closure day.

4. Children who attend for a reduced session as a result of an external appointment, E.G. medical or dental,
will still be charged at the full rate as the fee covers the child’s place rather than their attendance.

SELF CARE and MEDICATION:

1. We actively encourage parents to ensure that their child is able to care for themselves at an age
appropriate degree of competency. Ideally children should be able to visit the toilet in a timely fashion, self-
clean intimate areas and wash hands independently.

2. Where independent self-care is unfeasible for a child we will act in accordance with the school’s intimate
care policy.

3. Provision will be made within the Nursery setting for children on extended offer hours to rest or ‘nap’ if
required during the afternoon. This will be done in consultation with the family and communicated via a
home school link book or Class Dojo.

4. Medication may be administered to a child in accordance with the school’s Administration of Medicines
policy. It is the responsibility of the family to notify school of any allergies, medical needs or special
arrangements relating to their child.

LATE COLLECTION:

1. All children must be collected on time at the end of their allocated session. Any parent of a child who

is not collected on time will be contacted so that collection arrangements can be made. Contact the school
office if you are going to be late collecting your child. (Please be aware that the school office closes at 3pm)
2. In the event of a child not being collected at the end of the school day, parents will be contacted
immediately. Where contact has not been made by 4pm Children’s Social Care will be notified as a
safeguarding measure.

3. If a parent of a child on a standard hours contract is delayed to a lengthy degree in collecting their child
at the end of their morning session, the school may provide lunch and afternoon learning care (subject to
availability). In the event of lunch or afternoon learning care being provided the hourly fee of £5.00 will be
applied to the parents’ account.

Child’s Name

Parent/Guardian Name

Parent/Guardian Signature

Date
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