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Dear Parents and Carers, 

The aim of this information report is to explain how we implement our SEND policy. In other words, 
we want to show you how SEND support works in our school. 

If you want to know more about our arrangements for SEND, read our SEND policy which can be 
found on the school website. 

 

1. What types of SEND does the school provide for?  

Our school currently provides provision for a range of needs, including:  

● Communication and interaction, for example, autistic spectrum disorder, Asperger’s 
Syndrome, speech and language difficulties.  

● Cognition and learning, for example, dyslexia, dyspraxia.  

● Social, emotional and mental health difficulties, for example, attention deficit hyperactivity 
disorder (ADHD). 

● Sensory and/or physical needs, for example, visual impairments, hearing impairments, 
processing difficulties, epilepsy.  

 
2. Which staff will support my child? 

SEND team 

SENDCo: Lucy Rogers (lrogers@oakgrove.school) 

Secondary school Deputy SENDCo: Sue Hobbs (shobbs@oakgrove.school) 

Secondary school Assistant SENDCo: Emma Munyard (emunyard@oakgrove.school)       

Primary school SENDCo: Rachel Adams (radams@oakgrove.school) 

Primary based Deputy SENDCo: Emily Barton (ebarton@oakgrove.school) 
 

Subject teachers 

● The school SENDCo has successfully completed the National Award for SEND Coordination 

● All teaching staff have whole school periodic training which is focused on quality first 
teaching 

● Training for specific needs is identified and could be sourced internally or through external 
providers 

● All trainee staff receive SEND training as part of their placement 

Learning Advisors 

We have a team of Learning Advisors including some that are qualified higher-level teaching 
assistants (HLTAs). The team of learning advisors are trained to deliver a range of interventions and 
they also support some students in class. 

 

 

 

mailto:lrogers@oakgrove.school
mailto:shobbs@oakgrove.school
mailto:emunyard@oakgrove.school
mailto:radams@oakgrove.school
mailto:ebarton@oakgrove.school
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External agencies and experts 

Sometimes we need extra help to offer our pupils/students the support that they need. Whenever 
necessary we will work with external support services to meet the needs of our pupils/students with 
SEN and to support their families. These include: 

● Educational Psychologists. 

● Speech and Language Therapists. 

● Physiotherapists. 

● Occupational therapists. 

● Sensory Team (visual and hearing impairments). 

● Local Authority SEND Team (Inclusion and Assessment). 

● Child and Adolescent Mental Health Service (CAMHS). 

● School nursing/health visiting team. 

● Children and families practices  

● MHST 

 

3. What should I do if I think my child has SEND? 

Parents or carers should inform the school if they have any concerns about their child’s progress or 
development. See section 1 for key SEND staff and their email addresses. 

 
The SEND team will contact you either by email, phone or request a meeting depending what is 
deemed the most appropriate action. 

In the event that a meeting is needed, together we will decide what outcomes to seek for your child 
and agree on next steps. We will make a note of what’s been discussed and add this to your child’s 
record. You will also be given a copy of this. 

 

4. How will the school know if my child needs SEND support? 

Class teachers will make regular assessments of progress for all pupils and identify those whose 
progress: 

● Is significantly slower than that of their peers starting from the same baseline. 

● Fails to match or better the child’s previous rate of progress. 

● Fails to close the attainment gap between the child and their peers. 

● Widens the attainment gap.  

Slow progress and low attainment will not automatically mean a pupil is recorded as having SEND.  
 

Early identification of pupils with SEND is a priority. The school will use appropriate screening and 
assessment tools, and ascertain pupil progress through: 

● Evidence obtained by teacher observations /assessment. 

● Performance judged against  attainment descriptors. 

● Pupil progress in relation to the school’s objectives in the literacy and numeracy strategies. 

● Standardised screening or assessment tools. 

● Screening /diagnostic tests. 
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● Reports or observations, including those from home visits and ‘stay and play’ sessions for 
children entering Nursery/Reception. 

● Records from transition schools and nurseries. 

● Information from parents/carers. 

● Reception baseline assessments. 

● Oakgrove attainment  results. 

● Tfl Data & AfL data. 

● External exam results. 

 

5. How will the school measure my child’s progress? 

We will follow a graduated approach and the four-part cycle of assess, plan, do, review. 

The graduated response focuses on quality first teaching, targeted and then personalised Support.  

● Assess – we identify the needs, strengths and weaknesses. 

● Plan – through meetings/discussions we decide on the outcomes. 

● Do – we implement the support/adjustments. 

● Review – we check the effectiveness of support and restart the cycle. 

At Oakgrove we use the EduKey Provisional Mapping to document this cycle and as a platform to 
share information with relevant staff. 

 

6. How will I be involved in decisions made about my child’s education? 

Parents or carers of a pupil on the SEND register will be given the opportunity to provide information 
and express their views about the pupil’s SEND and the support provided. They will be invited to 
participate in discussions and decisions about this support.  

 
They will asked to:  

● Attend scheduled meetings to review the provision that is in place for their child 

● Provide information about the impact of SEND support outside school and any changes in 
the pupil’s needs 

● Share their concerns and, with school staff, agree their aspirations for the pupil 

● Read termly reports outlining the pupil’s progress 

 

The school will take into account the views of the parent or carer in any decisions made about the 
pupil. 

 

7. How will my child be involved in decisions made about their 
education? 

Pupils will always be given the opportunity to provide information and express their views about 
their SEND and the support provided. They will be invited to participate in discussions and decisions 
about this support.  
This might involve the pupil: 
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● Explaining what their strengths and difficulties are  

● Contributing to setting targets or outcomes 

● Attending review meetings 

● Giving feedback on the effectiveness of interventions 

● Keyworkers gain the views of the student for their Provision Map 

The pupil’s views will be taken into account and recorded in making decisions that affect them, 
whenever possible.  

 

8. How will the school adapt its teaching for my child? 
 

Teachers are responsible and accountable for the progress and development of all the pupils in 
their class. Often, needs can be met in the classroom through reasonable adjustments and quality 
first teaching and our SEND team can support and advise teachers with this. On a day to day basis 
we encourage teachers to use a ‘toolkit’ approach to teaching classes with SEND pupils and 
encourage strategies such as the use of time reminders, clear and manageable expected outcomes 
and careful seating arrangements etc. 

 
Oakgrove offers a full time, broad and balanced curriculum and in class support from Learning 
Advisors is used to support the majority of our SEND students, particularly those who hold an 
EHCP.  

 
A Keyworker is assigned to all students. Most Keyworkers are in the same classes as the pupils and 
they are able to support on a day to day basis. 

 

We make the following adaptations to ensure all pupils needs are met: 

● Adapting  our curriculum to ensure all pupils are able to access it by ability setting/grouping 
and lesson content.  

● Adapting our teaching through teaching methods and resources such as giving longer 
processing times, pre-teaching of key vocabulary and reading instructions aloud. 

● Using recommended aids such as laptops, iPads, visual timetables, larger font and DocsPlus. 

● Using your child’s Provision Map or pupil passport which their teachers will have access to. 

 

9. How will the school evaluate whether the support in place is helping 
my child? 

We will evaluate the effectiveness of provision for your child by: 

● Reviewing their progress towards their goals each term 

● Reviewing the impact of interventions after and agreed amount of time 

● Monitoring by the SENDCo and Deputy SENDCo 

● Holding an annual review (if they have an education, health and care (EHC) plan) 
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10. How will the school resources be secured for my child? 

Schools are provided with resources to support children and young people with additional needs, 
including those with SEND and disabilities. Most of these resources are determined by a local funding 
formula. Academies receive an allocation based on a national funding formula. Schools have an 
amount identified within their overall budget, called the notional SEND budget. This is not a ring-
fenced amount and it is for the school to provide high quality appropriate support from the whole of 
its budget. 
 
The Local Authority provides top up funding where the cost of the special educational provision 
required to meet the child or young person’s needs exceed that which is nationally prescribed. 

If that’s the case, we will consult with external agencies to get recommendations on what will best 
help your child access their learning. 
 

11. How will the school make sure my child is included in activities 
alongside pupils who don’t have SEND? 

All of our extra-curricular activities and school visits are available to all our pupils, including our before-
and after-school clubs.  

All pupils/students are encouraged to take part in sports day/school productions/work 
experience/curriculum enhancement days. 

No pupil is ever excluded from taking part in these activities because of their SEND or disability as in 
line with the Equality Act 2010.  

● Clear communication between the SEND team and Pastoral staff ensures all students are 
aware of events and activities. 

● Where appropriate, activities and trips are risk assessed. 

● Disabled toilets are available at both sites. 

● Oakgrove school work closely with the Sensory Team when there are visual and hearing 
impairments. 

● Both school sites have dropped doorways creating easy access to buildings and classrooms. 

● Both sites have automatic doors at their front entrances. 

● Lifts are available to enable access to all floors of both school sites. 

● SENDCo/Deputy SENDCo/Exams Manager will ensure that appropriate access 
arrangements are provided for students in lessons and applied for in internal exams. 

● Oakgrove School’s Disability and Accessibility plan. 

● Oakgrove School’s Equality Information and Objectives plan. 

 

12. How does the school make sure the admissions process is fair for 
pupils with SEND or a disability? 

The Local Governing Body has agreed admissions criteria which do not discriminate against pupils 
with special educational needs or disability, and its admissions policy has due regard for the 
guidance set out in the 2021 Admissions Code at section 1.8 - Admission authorities must ensure 
that their arrangements will not disadvantage unfairly, either directly or indirectly a child with a 
disability or special educational needs.  

https://www.gov.uk/definition-of-disability-under-equality-act-2010
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The admission arrangements for pupils/students with SEND joining the school are the same as for 
any other pupil. 

 

13. How does the school support pupils with disabilities? 

There is a separate policy outlining support for pupil’s with disabilities called the Disability and 
Accessibility plan on our website. 

 

14. How will the school support my child’s mental health and emotional 
and social development? 

We provide support for pupils to progress in their emotional and social development in the following 
ways: 

● Students at the secondary site with SEND are encouraged to attend meet and greet 
session before school.  

● All SEND students have a key worker who they will communicate with regularly (KS3-
KS4). 

● Where appropriate students with SEND are encouraged to use a designated safe space 
during non-structured times, which is supported by appropriate adults. This aims to 
promote teamwork and help build friendships along with other key skills. 

● The SEND team work closely with the safeguarding team and pastoral staff/primary class 
teachers to support students’ wellbeing. 

● Each secondary school year group has a Head of Year, Assistant Head of Year and 
Pastoral assistant who see the year group through to Year 11. 

● The primary school have a consistent class teacher throughout each academic year. 

● Timeout cards for pupils/students to use during lessons (these can also include an option 
that the student can request access to a key member of staff in some circumstances) 

● Zones of regulation and self-regulation sessions. 

● Triage referral through a CAMHs clinician 

● Triage referral to the Mental Health Schools Team (MHST) 

● Mentoring services (externally and internally) 

● Referrals to outside agencies (e.g. Arthur Ellis, Service Six, Young Person’s Sanctuary) 

We have a zero-tolerance approach to bullying. Our anti-bullying policy can be found here. 

 

15. What support will be available for my child as they transition between 
classes or settings or in preparing for adulthood? 

We will share/gather information with the school, college, or other setting the pupil is moving to or 
from. 

● Extra transition days are provided from KS2 to KS3 for SEND and vulnerable students. 

● Verbal conversations with transition feeder schools. 

● Prioritised careers advise appointments accompanied by a Learning Advisor (KS3-5). 

● Work experience support. 

https://www.oakgrove.school/wp-content/uploads/2020/01/Anti-Bullying-Policy-April-2017-1.pdf
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● Help with college applications. 

● Support with option decisions in Year 9. 

● Reception home visits/stay and play/nursery visits. 

● A consistent pastoral team that supports year groups from Year 7 to Year 11. 

● Handover between classroom teachers and relevant staff from Reception through to Year 6. 

 

16. What support is in place for looked-after and previously looked-after 
children with SEND? 

Amy Groome       is the designated teacher for looked-after children and previously looked-after 
children. 

The designated teacher will work closely with the SEND team and teaching staff to make sure 
everyone understands how a looked-after or previously looked-after pupil’s circumstances and their 
SEN might interact, and what the implications are for teaching and learning. 

Children who are looked-after or previously looked-after will be supported much in the same way as 
any other child who has SEND. However, looked-after pupils will also have a personal education 
plan (PEP). School will make sure that the PEP and any SEN support plans or EHC plans are 
consistent and complement one another.   

 

17. What should I do if I have a complaint about my child’s SEND 
support? 

Complaints about SEND provision in our school should be made to the SENCo Lucy Rogers in the 
first instance. They will then be referred to the school’s complaints policy.  

The parents of pupils with disabilities have the right to make disability discrimination claims to the 
first-tier SEND tribunal if they believe that our school has discriminated against their children. They 
can make a claim about alleged discrimination regarding: 

● Admissions 

● Exclusions.  

● Provision of education and associated services.  

● Making reasonable adjustments, including the provision of auxiliary aids and services.  

Before going to a SEND tribunal, you can go through processes called disagreement resolution or 
mediation, where you try to resolve your disagreement before it reaches the tribunal.  

 

18. What support is available for me and my family? 

If you have questions about SEND, or are struggling to cope, please get in touch to let us know. We 
want to support you, your child and your family. 

To see what support is available to you locally, have a look at the MK Local Offer. 

Our local special educational needs and disabilities information advice and support services 
(SENDIASS) organisations are: 

National charities that offer information and support to families of children with SEND are: 

● IPSEA 

● SEND family support 

https://www.milton-keynes.gov.uk/schools-and-lifelong-learning/send-local-offer
https://www.ipsea.org.uk/
https://sendfs.co.uk/
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● NSPCC 

● MK SENDIAS 

● Family Action 

● Special Needs Jungle 

● MK PACA  

● Child and Adolescent Mental Health Services (CAMHS)  

 

19. Glossary 

● Access arrangements – special arrangements to allow pupils with SEND to access 
assessments or exams 

● Adaptive teaching – when teachers adapt how they teach in response to a pupil’s needs 

● Annual review – an annual meeting to review the provision in a pupil’s EHC plan 

● Area of need – the 4 areas of need describe different types of needs a pupil with SEND 
can have. The 4 areas are communication and interaction; cognition and learning; physical 
and/or sensory; and social, emotional and mental health needs. 

● CAMHS – child and adolescent mental health services 

● EHC needs assessment – the needs assessment is the first step on the way to securing 
an EHC plan. The local authority will do an assessment to decide whether a child needs an 
EHC plan. 

● EHC plan – an education, health and care plan is a legally-binding document that sets out 
a child’s needs and the provision that will be put in place to meet their needs. 

● First-tier tribunal/SEND tribunal – a court where you can appeal against the local 
authority’s decisions about EHC needs assessments or plans and against discrimination 
by a school or local authority due to SEND 

● Graduated approach – an approach to providing SEN support in which the school 
provides support in successive cycles of assessing the pupil’s needs, planning the 
provision, implementing the plan, and reviewing the impact of the action on the pupil 

● Intervention – a short-term, targeted approach to teaching a pupil with a specific outcome 
in mind  

● Local offer – information provided by the local authority which explains what services and 
support are on offer for pupils with SEN in the local area 

● Outcome – target for improvement for pupils with SEND. These targets don't necessarily 
have to be related to academic attainment  

● Reasonable adjustments – changes that the school must make to remove or reduce any 
disadvantages caused by a child’s disability   

● SENDCo – the special educational needs and disability co-ordinator  

● SEN – special educational needs 

● SEND – special educational needs and disabilities 

● SEND Code of Practice – the statutory guidance that schools must follow to support 
children with SEND 

● SEND information report – a report that schools must publish on their website, that 
explains how the school supports pupils with SEND 

https://www.nspcc.org.uk/keeping-children-safe/support-for-parents/supporting-children-special-educational-needs-disabilities/
https://cyp.iassnetwork.org.uk/service/milton-keynes-parent-partnership-service/
https://www.family-action.org.uk/what-we-do/children-families/send/
https://www.specialneedsjungle.com/
https://pacamk.org/
https://www.cnwl.nhs.uk/services/mental-health-services/child-and-adolescent-mental-health-services/milton-keynes-camhs


OAKGROVE SCHOOL 

Special Educational Needs and Disability (SEND) Information Report 

Page 12 of 12 
Oakgrove School is part of Kingsbridge Educational Trust, a charitable company limited by guarantee and registered in England and 
Wales with company number 09144847.  The registered office is at Oakgrove School, Venturer Gate, Middleton, Milton Keynes, MK10 
9JQ 
 

● SEND support – special educational provision which meets the needs of pupils with 
SEND 

● Transition – when a pupil moves between years, phases, schools or institutions or life 
stages 
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